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	Siyanqoba Course Booking Form

	Name of Event:
	     
	*Venue of Event:
	     

	*Date of Event:
	     
	*Position:
	     

	*Name of Delegate Attending:
	     
	Surname of Delegate Attending:
	     

	*Company (correct name for invoice):
	     
	*Tel:
	     

	*Postal Address:
	     
	*Fax:
	     

	*City:
	     
	*Cell:
	     

	*Code:
	     
	*E Mail:
	     

	*VAT no:
	     
	*OPSA  member:
	 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

	*Email Address of person dealing with correspondence:
	     

	*Email Address of person responsible for doing payment:
	     

	Dietary Requirements
	 FORMCHECKBOX 
Vegetarian
 FORMCHECKBOX 
Halaal
 FORMCHECKBOX 
Kosher
  FORMCHECKBOX 
Other
 FORMCHECKBOX 
None

	Bank Details:

	Account Name: Siyanqoba Seminars, Standard Bank, Lynnwood Ridge, Branch Code 012445, Acc No: 012216755

	Cancellations:

	· No shows on the day of training will be charged 100% of the course price. A substitute delegate is welcome at no extra cost.

· Delegates may transfer their registration to another course, once at no charge - provided we are informed at least 5 working days before the course. For last minute transfers or transfers made inside of the 5 working days, a late transfer fee of 20% will be charged.

· You may cancel your registration, in writing, up to 7 working days before the course takes place, incurring a 10% administration cost. Cancellations made inside of the 7 days will be liable for the full fee.

· Unfortunately, no refund can be given to delegates who do not attend without giving prior notice. Delegates who do not arrive for training on the day and who have a valid excuse - will be transferred onto the next course and charged a 20% transfer fee – only one transfer is allowed per delegate.

· Please note, once your registration form is received, you will be issued with a tax invoice. Payment, or proof thereof or an order number must be received on the first day of the course.

	Confirmation:

	If you do not receive communication - outlining participation details - one week prior to the event, please contact Siyanqoba Seminars.

	 FORMCHECKBOX 
I hereby acknowledge that I understand and agree to the terms and conditions of my registration.


